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Fundamentals of L.T. dila glaall Lia ol gi€3Y jsalia

UNIT-1: Computer Concepts and Applications:

Introduction to Information Technology, Categories of Machines, Servers, How Computers work, Hard
ware-Input Hardware Processing and Memory Hardware, Storage Hardware, Output hard ware, Software-
System software, Application Software, History Input-Output devices, how the processor or CPU works-
Control unit, ALU and Registers — How memory works — RAM, ROM, CMOS and Flash, Floppy Disks,
Hard disks, Optical Disks, Magnetic Tapes, Smartcards, Flash Memory Cards

UNIT-II: Introduction to Software:

Introduction to Software: System Software- components of System software-The operating system, what it
does-Booting, User interface, CPU Management, File Management, Task Management-
Multitasking, Multiprogramming, Timesharing,Multiprocessing,Formating,security Management-Other
System software-Device Drivers and Utility Programs, Desktop and Laptop. Operating Systems-DOS,
Windows, Network operating System-Netware, windowsNT/2000, UNIX, Linux. Introduction to Pc
software-Dos, windows basics

UNIT-lll: Application Software

Introduction to Word Processing, creating, editing and saving documents, formatting features of work
processing, working with tables. Working with graphs, Mail merging, Previewing and Printing a
document, Spell Check .Introduction to Electronic Spread Sheet, creating naming and saving of worksheets,
Data Entry —Manual and Automatic formatting features, Different types of built-in functions, graphs, data
management tools Presentation Software: Presentation basics, creating, saving and displaying

Data Base Management System: Introduction to a database, types of DBMS. Introduction to Access,
creating a database and tables, entering and editing data, Sorting and Filtering and displaying data, creating
and printing reports, labels, creating and viewing simple relationships

UNIT-IV: Data Communication, Networks and Internet Concepts:

Data Communication, Networks and Internet Concepts:  Benefits of Networks, Types of networks, Types
of LAN, Components of LAN, Topology of LAN, from Analog to the Digital Age. Internet Concepts- The
internet and World Wide Web, Sending and Receiving  E-mail, Search Engines, Other Internet Resources-
FTP, Telnet, E-Commerce.

UNIT-V: Programming Concepts and Tools: : Programming Concepts and tools:-Introduction to
Programming Concepts-Programming: Five step programming, Design the program, code the program, test
the program, Document and maintain the program, Five generations of programming languages,
Programming languages used today, Pseudo Code, MS-Publishing Tools-MS-Front Page



Programming Lab-l (PC Tools Lab)

1. MS-Word:

Creating, saving editing and printing of documents
Find and replace options

Formatting with tables, charts and pictures

Mail Merge

Spell check and grammar checks

2. MS-EXCELL:

Creating, naming and saving worksheets

Data entry-Manual and automatic

Formatting cells and cell referencing

Working with graphs and charts

Creating and using formulas and functions
Previewing and printing worksheets.

Data management tools

Statistical Applications —-Measures of central tendency.

3. MS-POWER POINT:
Presenting features, creating, saving a presentation using different methods editing, formatting
and displaying the presentation

4. MS-ACCESS:

Creating a database and tables by different methods
Entering and editing data

Sorting, Filtering and displaying data

Creating and printing reports and labels

Creating and viewing simple relationships.
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Semester IV

Paper-XVI
Fundamentals of Research
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M. A. (Arabic)
Paper No. XVIII:

Course Title: Arabic for Beginners (Open Choice).

The Department of Arabic offers this course to the students of other departments who are
desirous to learn the Arabic Language but do not have the Arabic background. lts syllabus is
designed such a way may cater the needs of those students who are perusing profession courses
and planning to make their in career in the Arabic speaking countries. Special focus will be given

to develop communication in Arabic. The course has the following five units:

Unit =l : Lesson No. 1-3 of the Text.
Unit =l : Lesson No. 4-6 of the Text.
Unit —lIl : Lesson No. 7-9 of the Text.

Unit —IV : Lesson No. 10-12 of the Text.
Unit —V : Lesson No. 13-15 of the Text.

Prescribed Text:
1. Standard Arabic by Eckehard Schulz, Cambridge University Press, UK, 2000.
Reading List

1. Syed Ali : Arabic for Beginners.

2. S.A. Rahman : Teach yourself Arabic.

3. Mahmoud Sini : Al- Arabiyyah Lil-Hayah, Vol —I.

4. Wali Akhtar : A Practical Approach to the Arabic Language.
5. Abdul Hashim : Arabic Made Easy.

6. Davis Cowan : Modern Literary Arabic.

7. Hazrat Hasanuzzaman : Learn Arabic Through English.

Question Paper Pattern:

Two out of three questions from each unit, preferably in the pattern of the exercises from the
prescribed text i.e, ten questions out of fifteen will have to be answered. Each question may have
up to five sub questions. The questions may be asked for sentence formation, using vowel points,

filling the blanks, number and gender, translation from Arabic to English and vice versa etc.
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